Maintenance and Transportation Director Job Responsibilities 
Open and check building each school day 

Director of transportation 

Director of Building and grounds

Certified water operator 

Certified CDL Class B with Bus, Passenger, and Air brakes endorsements
Designated Person (asbestos) 

IPM (Internal Pest Management) 

Project Manager 

Drug and Alcohol testing (supervisor)

Key administrator (responsible for safety and security of school)
Monitor bus radios 

Purchaser of bus fuel and track mileage
Inventory and purchase bus parts (wiper blades bulbs seat cover switches etc.)

Coordinate with mechanic for all vehicle fleet

Write bid specs for buses and review bids 

Schedule all transportation 

Bus Stops coordinator
Responsible for school closings and delays (checking roads before and during school)

Purchaser of all custodial supplies

Clean up messes during day when available 

Building Maintenance (General maintenance, plumbing, electrical, HVAC)
Ground maintenance

Field Setup (Athletic events)

Snow removal

Utilities track and record (Monitor heating and electrical efficiency)
Classroom Furniture Purchasing and Installation (get with principal a budget time and discuss needs for the next year)

Responsible for annual maintenance/transportation budget and capital projects budget

