Mr. Butkovich
CLASSROOM PROCEDURES
2009 - 2010
THE RULES

· Be respectful, be responsible, and be ready to learn. 

· Teacher’s are allowed to teach and student’s are allowed to learn.

· All building guidelines drawn out in the student handbook apply here.

CONSEQUENCES
1. Verbal warning

2. Temporary removal from classroom

3. Parent contact

4. Referral to administrator

*Severe disruptions may result in immediate referral.

MY TURN
· “Stop and listen”  “I need your attention”
· Don’t lose valuable hall time by wasting valuable learning time.

BEGINNING CLASS
· Once you are seated (before the bell rings), log in to your computer, and read the whiteboard for the starting activity.
· I do not begin this class.  YOU BEGIN CLASS EACH DAY.
HANDING IN ASSIGNMENTS
· Most assignments will be assessed from your computers.

· Some larger projects will be turned in for grading.
ASSIGNMENTS MISSED DUE TO ABSENCES

· See me after school, before school, or at lunch for help on make-up work. 

· Handbook procedures will be used to make up work for excused absences. 1day absent = one day to make up assignment
· When missing class due to a school activity, it is the student’s responsibility to receive assignments in advance.  If the student is in attendance for any part of that school day, due dates will not be altered.
FIRE DRILLS, TORNADO DRILLS, AND OTHER EMERGENCY PROCEDURES
· Silence, cooperation, and best behavior are critical.

· Instructions are in the handbook and next to the classroom door.
PERSONAL ISSUES

· Trips to the restroom and lockers may be refused.  Be prepared for class and use your hall passing time wisely.  
· Emergencies will always be considered.
· Two hall passes per 9 weeks will be issued for a skinny. Any hall passes needed beyond this are considered tardy.
DISMISSAL
· Teacher will excuse you from class not the bell.
· Announcements and reminders at the end of class are extremely important!
RULES FOR ONLINE SAFETY
1.
I will not give out personal information such as my address, telephone number, parents’ work address/telephone number, or the name and location of my school without my parents’ permission.

2.
I will tell my parents right away if I come across any information that makes me feel uncomfortable

3.
I will never agree to get together with someone I "meet" online without first checking with my parents. If my parents agree to the meeting, I will be sure that it is in a public place and bring my mother or father along.

4.
I will never send a person my picture or anything else without first checking with my parents. 

5.
I will not respond to any messages that are mean or in any way make me feel uncomfortable. It is not my fault if I get a message like that. If I do I will tell my parents right away so that they can contact the online service.

6.
I will talk with my parents so that we can set up rules for going online. We will decide upon the time of day that I can be online, the length of time I can be online and appropriate areas for me to visit. I will not access other areas or break these rules without their permission.
(Please detach and return to Mr. Butkovich)
---------------------------------------------------------------------------------------------------------------------------------
Student name: _________________________________

The best way to contact me is:

____
E-mail: ______________________________________

____ Home phone:  _______________

Time: _______________

____ Work/cell phone:  _______________

Time: _______________

Parent Signature: _________________________

Date: __________

