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Michigan
ANNUAL NOTICES

(2011-2012)

Required by Law

___
Name and telephone number of Civil Rights Compliance Officer in student handbooks (see generic student handbook or Form 2260 F8)

___
Nondiscrimination in education (see Policy 2260) – newspapers, course catalogs

___
Nondiscrimination in employment staff handbooks, newspapers (see Policy 3122/4122)
___
Genetic Information Nondiscrimination posting and Safe Harbor notification (see Policy 1622.02/3122.02/4122.02)
___ Directory information on students (see Form 8330 F9 or generic student handbook)   Student/Parent Handbook, District newsletter, and/or local media

___
Request that Directory Information not be Released to Recruiters Without Prior Written Consent (see Policy 8330 and Form 8330 F13)

___
Annually the Board will notify male students age eighteen (18) or older that they are required to register for the selective service (see Policy 8330)

___
Drug prevention memorandum to parents (see Form 5530 F2 or generic student handbook) – Student/Parent Handbook, District newsletter, or direct mailing

___
Memorandum to staff on Federal drug regulations (see Form 3122.01 F3) - pay envelopes or direct mailing

___
Staff acknowledgement of information concerning toxic hazards (see Form 8431 F4) - staff orientation prior to the start of school

___
Request for or waiver of vaccination for Hepatitis B (see Form 8453.01 F1 or F4) - new staff orientation prior to the start of school

​​___ Acknowledgement of training in blood-borne pathogens (see Form 8453.01 F2)      - new staff orientation prior to the start of school
___ Notification of pesticide application at times of application (see P 8431/AG 8431A)
___
Physician, and possibly parent, authorization for each staff member and any student who may be using a respirator (see Form 7430 F1, F2, and F3) – direct contact with appropriate staff members and mailing to appropriate parents

___
Locker search policy (Policy 5771 Search and Seizure)
___
Student privacy and parental access to information including surveys, analyses, and evaluations (see Policy 2416) – notice to parents – Special Note:  Policy 2416 also requires notification of any substantive changes to this policy as well as to the schedule of any upcoming activities (surveys, etc.)
___
Notice of nonemergency invasive physical examination (see Policy 5310) – if such exams occur – notice to parents

___
Notification to public regarding inspection of instructional materials (see Policy 2416, Policy 5780, Policy 9130, and Form 9130 F4) – notice of right to inspect instructional materials

___
Parents’ rights to inspect, review and request amendments to student educational records (see Policy 8330, Administrative Guideline 8330, and Form 8330 F9)

___
Employee notification of the Fair Labor Standards Act (FLSA) rights (see Policy 6700)

___
Address where parents and students can file a complaint if they believe their rights under Federal law (Family Educational Rights and Privacy Act and Protection of Pupil Rights Amendment) have been violated (see Administrative Guideline 8330 and Student/Parent Handbook)

___
Notification to parents of the right to be informed before any pesticide application is made on school property (see AG 8431A and Form 8431A F1) – within thirty days of the beginning of each school year

___
Employees Rights & Responsibilities under FMLA (see Policy 3430.01/4430.01)
___ Notification of pesticide application at times of application (see P 8431/AG 8431A)
___
Check for current forms on U.S. Department of Labor website –http://webapps.dol.gov/
___
Employee notification of the Uniformed Services Employment and Reemployment Rights Act (USERRA) rights and benefits (see Policy 3437.01/4437.01)

___
Participant notification (by group health plan) of privacy practices to each new health plan participant upon enrollment and every participant within sixty (60) days of a material revision to the notice (see AG 3419.01/4419.01)

Recommended by Board Policy or District’s AG’s

___
Code of conduct/student discipline code (see Policy 5600)

___
Policy and guidelines on harassment (see Policy 3362/4362/5517)

___
Policy on bullying (see Policy 5517.01)

___
Rules regarding entry on school grounds or premises of persons other than students, staff and faculty (see Policy 9150) - at or near the entrance to school grounds or premises and at the main entrance to each school building

___
Emergency medical authorization - students (see Form 5341 F1) - send home or direct mailing

___ 
Handicapped Access (Policy 9160)
___
Emergency medical authorization – staff (see Form 3160 F1/4160 F1) – back-to-school orientation or school memo; keep in office and/or personnel files
___ 
Review of District Wellness Policy (Policy 8510)

___
Parent signatures authorizing student early dismissal (see Form 5230 F1) and access to student records (see Form 8330 F4) – send home or direct mailing

___
Parent/student acknowledgement of risk when participating in interscholastic athletics (see Form 2431 F1/F2) - during sign-up or send home

___
Blanket authorization by parents for child to go on trips associated with a co-curricular or extra-curricular activity such as football, band, etc. (see Form 2340F2/F2A) – during sign‑up or send home

___
Verification of insurance coverage for student accidents (see Form 8760 F1) – during sign-up or send home

___
Parent notification regarding blood-borne pathogens (see 8453.01 F5 - District newsletter or Student/Parent Handbook)

___
Parent notification regarding sex education and AIDS classes (see Form 2413 F2) – direct mailing, District newsletter, or student/parent handbook (see Form 2413/2414 F1)

___
Reminders to staff on student supervision/health/safety matters (Policy/AG 3213/4213)

___
Notice of use of video surveillance/electronic monitoring of school facilities (see Policy 7440.01)
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